CONDITIONS APPLICABLE TO ALL USERS OF THE SANCTUARY AND THE CHAPEL
1. General

(a) Use of the Sanctuary and Chapel is permitted provided it is appropriate to the sacredness of these spaces. The user is responsible for ensuring that they are treated as places of worship and that activities in them under close control at all times.

(b) Smoking and alcoholic beverages are not permitted in any part of the Church building; nor, are lotteries, games of chance or gambling of any kind permitted.

(c) Where the use of rooms is requested in addition to the Sanctuary or Chapel, such request must be included in this application form.

2. Equipment and Furnishings

(a) Approval to move Church furnishings (e.g. pews, lectern, grand piano, Communion Table, Cross) must be obtained in writing in advance.  Removal and replacement must be done by the Church Sexton or the Property Chairman. Costs to be borne by the applicant.
(b) Approval for the use of Church equipment (i.e. organ, grand piano, audio or video system, CD recording system) must be obtained in writing in advance. Set-up shall be under the direction of the Church Sexton.
(c) Permission to  set upl the user’s equipment (i.e. risers, video or audio equipment, auxiliary lighting, signs, banners) must be obtained in writing in advance.

3. Completion
(a) The spaces used must be vacated and Church equipment and furnishings replaced  by the Sexton, as agreed at the time of booking the event. Costs to be borne by applicant.
(b) The user will be held responsible financially for all damage to Church property. Normal wear and tear is excluded.


4. Safety
(a) No more than 250 people may occupy the Sanctuary, including the balcony. The maximum occupancy for the chapel is 100 persons.
(b) The audience must not sit or stand in the aisles during performances.
(c)  Ushers must be on duty at all times, whenever and audience is in the Sanctuary of the 
       Chapel. A minimum of four ushers is required for an audience up to 150 persons. More 
       ushers will be required for larger audiences. Ushers chosen from KLUC list. 
(d)  Ushers must be familiar with Church safety rules and one head usher must be appointed 
       as a contact for the Church Sexton on duty. 





5. Payment of Fees
(a) A fee, payable by cash, Visa, MasterCard or certified cheque at the time of booking, is charged to defray expenses arising from the use of these rooms. The fee will depend on the hours of use and what other rooms may be booked in addition to the Sanctuary or Chapel.

(b) The fee does not include the cost of the Sexton(s). The sexton’s time is calculated as the length of the event plus one-half hour prior to the commencement of the event plus one hour after the event is finished, to permit opening and closing duties. 3 hours minimum charge and the fee is payable directly to the sexton by the applicant.
(c)  A refundable deposit may be requested as an earnest against possible damages to Church property. This should be in the form a of a separate cheque, Visa, or MasterCard
(d) Fees for the use of the space and any equipment must be paid by cash, Visa, MasterCard or certified cheque payable to Kingsway-Lambton United Church.

As a condition of this approval of this application for space, I undertake to be bound by the conditions.

X
__________________________________________________________

Signature (Authorized Signing Officer of Applicant)                  Date

	ALL APPLICANTS MUST SIGN PAGE 1 AND THE UNDERTAKING ON PAGE 3. APPLICANTS REQUESTING THE USE OF THE SANCTUARY AND/OR THE CHAPEL MUST ALSO SIGN THE UNDERTAKING ON PAGE 4.
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